	

NEW YORK STATE DEPARTMENT OF CIVIL SERVICE

Director of Facilities
Position Classification and Examination Project
Data Collection Instrument # 1 – ORGANIZATIONAL CHART


TITLE:  ___________________________________________________________________________________
Please note: various titles currently exist – the individual occupying the position responsible for Directing School Facilities at each school district should complete this questionnaire.

SCHOOL DISTRICT/BOCES NAME:  ____________________________________________________________

CIVIL SERVICE AGENCY NAME: ______________________________________________________________

ORGANIZATIONAL CHART DUE DATE: 	March 29, 2012


You may edit the chart provided below (right-click) or provide an existing chart.  Please include the official civil service title of the positions and the number of positions in each title that are currently filled.


	



Please also list below and describe any school facilities functions that are performed through an independent contract rather than a school district employee.  For each function, please include the name of the company performing the function and describe the function performed.

Pupil Transportation:______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Security:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Grounds Maintenance:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Snow and Ice Removal:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Food Service:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Construction Services:__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Engineering Services:__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Other:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


	______________________________________________________
	Printed name of person completing this questionnaire


	______________________________________________________
		       Title and Employing Agency


	______________________________________________________
	Organizational relationship to questionnaire position


	______________________________________________________
				Date



Local Civil Service Agency: Please review this organizational chart before returning it to the New York State Department of Civil Service and check the box below to indicate that you have found it appropriate to the positions as they exist in this school district or BOCES.  Please confirm that the titles of the positions are the official civil service titles.


	                                        ______________________________________________________
	                                                         Signature and Title

Superintendent


Assistant Superintendent	


Assistant Superintendent


Business Officer


Director of School Facilities


Maintenance Mechanics


Director of Curriculum


Director of Human Resources


Laborers
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